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Sharing Properties!

1. Once connected, you’ll need 
to share permissions with 
Cascade. 

2. Under the Sharing Tab select 
the SHARE WITH YOUR 
UTILITY or SERVICE 
PROVIDER FOR 
EXCHANGING DATA
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1. Select Cascade Natural Gas 
(CascadeNaturalGas
Benchmarking) from the Web 
Services Provider Account in 
Step 1

2. Next Select Multiple 
Properties if you have non gas
properties in your portfolio.

1. If you only have one 
property or all of your 
properties have gas 
accounts, you can select 
ONE or ALL from the 
dropdown menu

3. Click Select Properties to 
access a pop up of available 
properties
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1. Select only the properties 
with gas accounts that you 
would like usage data  

2. If you only have one property 
or all of your properties have 
gas, you can select ONE or 
ALL

3. Click Apply Selection
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1. Step 3: Choose Permissions 
should be BULK SHARING

2. Then Exchange Data 
Custom Access to access the 
pop up screen
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1. The Exchange Data Custom 
Access will direct to the 
SELECT CUSTOM ACCESS 
PERMISSIONS pop up

2. For PROPERTY 
INFORMATION, select 
Exchange Data Full Access, 
then Natural Gas under 
ENERGY METERS

1. If the building only 
offers the option for 
Energy Meters rather 
than selecting the type, 
please grant Exchange 
Data Full Access

3. Cascade does not need the 
option to Share Forward

4. Then Apply Selection
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1. Once selections are chosen, it 
will redirect back to the 
previous page

2. Next Authorize Exchange
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1. If data has been previously 
entered, Portfolio Manager 
will double check that 
possible overwriting to Share 
for data automation is okay. 

2. Here you can go back and 
edit if necessary.

3. You can reach out to Cascade 
staff at 
EnergyReporting@cngc.com
with questions.
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1. After Authorize Exchange or 
Continue with Share a 
Confirmation Notice will pop 
up that your Bulk Share 
Properties for Exchanging 
Data was sent to Cascade 
Natural Gas. 
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